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izLrkouk

izLrqr iqLrd ^^f'k{kk uhfr;k°] fo|ky; usr`Ro ,oa izcU/ku** dh jpuk

oLrqr% vo/ks'k izrki flag fo'ofo|ky;] jhok osG uohure ch-,M- ikB~;ÿe

osG izFke o"kZ osG ik°posa iz'u&i= ij vk/kkfjr gS] iqLrd ikB~;ÿekuqlkj ik°p

bdkbZ;ksa ,oa l=g v/;k;ksa esa foHkDr gSA gekjk iw.kZ fo'okl gS fd iqLrd osG

ek/;e ls v/;;ujr Nk=k/;kid fo"k; dh lEiw.kZ tkudkjh izkIr dj losaGxsA

iqLrd ys[ku esa ftu egkuqHkkoksa dh iqLrdksa dk lUnHkZ fd;k x;k gS mu

lHkh osG izfr ge viuh d`rKrk O;Dr djrs gSaA

vUr esa iqLrd osG vYikof/k esa vkd"kZd izdk'ku osG fy, Jh ih;w"k HkkxZo

^izcU/k funs'kd] jk[kh izdk'ku izk- fy-] vkxjk Hkh c/kkbZ osG ik= gSaA

Nk;k JhokLro

ujsUÊ oqGekj
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fo"k;&lwph
UNIT–1

'kSf{kd uhfr;k° (EDUCATIONAL POLICIES)

( v )

1. ekË;fed f'k{kk osG mn~ns'; (Objectives of Secondary Education) 1—13

ekË;fed f'k{kk dk vFkZ ,oa Lo:i–1_ ekË;fed f'k{kk dk Hkkjr esa
fodkl–2_ LorU=rk osG iwoZ ekË;fed f'k{kk dk fodkl–2_ LorU=rk
osG i'pkr~ ekË;fed f'k{kk dk fodkl–4_ ekË;fed f'k{kk osG mn~ns';–9_
ekË;fed f'k{kk vk;ksx osG vuqlkj f'k{kk osG mn~ns';–10_ dksBkjh vk;ksx
(1964-66) osG vuqlkj f'k{kk osG mn~ns';–12_ ekË;fed f'k{kk osG izkI;
mn~ns';–13_ mn~ns'; vkSj izkIr mn~ns';ksa esa vUrj–13_ vH;klkFkZ iz'u–13A

2. Hkkjr esa f'k{kk % LorU=rk ls iwoZ ,oa i'pkr~ 14—72

(Education in India : Pre- and post- Independent)

LorU=rk ls iwoZ Hkkjr esa f'k{kk–14_ fe'kufj;ksa osG 'kSf{kd dk;Z–15_
eSdkys dk fooj.k i=–16_ Hkkjr esa ik'pkR; f'k{kk osG fy, eSdkys dk
;ksxnku–19_ oqM dk vkKki=–22_ vkKki= dh laLrqfr;k°–23_ vkKki=
dk lekykspukRed ewY;kadu–28_ oqM osG vkKki= dh laLrqfr;ksa dk
Hkkjrh; f'k{kk ij izHkko–32_ g.Vj vFkok Hkkjrh; f'k{kk vk;ksx–32_
vk;ksx osG lq>ko ,oa laLrqfr;k°–33_ LorU=rk osG mijkUr Hkkjr esa
f'k{kk–37_ fo'ofo|ky; f'k{kk vk;ksx] 1948-49 (jkËkkœ".ku vk;ksx)–37_
vk;ksx dh laLrqfr;k° ,oa lq>ko–39_ ekË;fed f'k{kk vk;ksx] 1952-

53–39; Hkkjrh; f'k{kk vk;ksx vFkok dksBkjh vk;ksx] 1964-66–41;

vk;ksx osG lq>ko ,oa laLrqfr;k°–46_ jk"V™h; f'k{kk uhfr] 1986–50;

jk"V™h; f'k{kk uhfr] 1986 la'kksfËkr] 1992–54; dk;kZUo; dk;Zÿe]
1992–55; f'k{kk uhfr;ksa osG eq[; fcUnq–56_ ;'kiky lfefr–59_
;'kiky lfefr dk ewY;kadu–60_ loZ f'k{kk vfHk;ku–60_ f'k{kk dk
ekSfyd vfËkdkj rFkk f'k{kk dk vfËkdkj] 2009–67; f'k{kk dk vfËkdkj
vfËkfu;e] 2009 dh eq[; fo'ks"krk,°–67_ Hkkjr osG lafoËkku esa f'k{kk
lEcUËkh izkoËkku–68_ vH;klkFkZ iz'u–70A
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UNIT—II

fo|ky; ikB~;ÿe (SCHOOL CURRICULUM)

3. ikB~;ÿe (Curriculum) 73—91

ikB~;ÿe dk vFkZ–73_  ikB~;ÿe ds izdkj–75_ ikB~;ÿe fuekZ.k
flºkUr–77_ ikB~;ÿe fuekZ.k dks izHkkfor djus okys rRo–79_ ikB~;ÿe
fuekZ.k ds eq[; flºkUr–79_ ekË;fed f'k{kk vk;ksx ds vuqlkj ikB~;ÿe
osG flºkUr–81_ iqufuZjh{k.k lfefr (1977) }kjk fuËkkZfjr ikB~;ÿe–83_
jk"V™h; iqufuZjh{k.k lfefr–85_ Hkkjrh; fo|ky;ksa esa ikB~;ÿe dh orZeku
fLFkfr ,oa mlosG lapkyu dh fLFkfr–89_ vH;klkFkZ iz'u–90A

UNIT—III

usr`Ro (LEADERSHIP)

4. fo|ky; esa usr`Ro (Leadership in School) 92—108

usr`Ro dh voËkkj.kk–92_ usr`Ro dh fo'ks"krk,°–94_  usr`Ro dh voËkkj.kk
dk fodkl–95_ usr`Ro dh vfËkdkfjd rFkk yksdrkfU=d 'kSyh esa
vUrj–103_ usr`Ro dk ewY;kadu–104_ vH;klkFkZ iz'u–107A

5. izËkkukË;kid (Principal) 109—123

voËkkj.kk–109_ fo|ky; esa izËkkukpk;Z dh fLFkfr–111_ izËkkukpk;Z osG
xq.k–111_ fo|ky; osG mn~ns';ksa dh iwfrZ esa izËkkukpk;Z dk mŸkjnkf;Ro–116_
izËkkukpk;Z osG vfËkdkj ,oa drZO;–118_ izËkkukpk;Z dk Nk=ksa] f'k{kdksa]
vfËkdkfj;ksa ,oa lekt osG izfr visf{kr O;ogkj–120_ izËkkukË;kid
dk d{kk f'k{k.k ,oa i;Zos{k.k lEcUËkh dk;Z–121_ vH;klkFkZ iz'u–122A

UNIT—IV

f'k{kk izcU/ku (EDUCATION MANAGEMENT)

6. 'kSf{kd izcUËku (Educational Management) 124—138

'kSf{kd izcUËku dh ladYiuk–124_ 'kSf{kd izcUËkdh; izR;;–125_
iz'kklu ,oa izcUËku esa vUrj–129_ 'kSf{kd izcUËku dh ifjHkk"kk,°–131_
'kSf{kd izcUËku osG eq[; fu;e–134_ 'kSf{kd izcUËku dh izœfr–135_
'kSf{kd izcUËku dk egRo–136_ 'kSf{kd izcUËku dh lhek,°–137_
vH;klkFkZ iz'u–137A

7. d{kk&d{k izcUËku (Classroom Management) 139—148

d{kk&d{k izcUËku dk vFkZ–139_ f'k{k.k vfËkxe lkexzh dk izcUËk–140_
f'k{k.k vfËkxe lkexzh izcUËk dk vFkZ–140_ f'k{k.k vfËkxe lkexzh
izcUËku osG mÌs';–141_ d{kk&d{k izcUËku dh izfÿ;k–140_ y£uax
dkWuZj dk vFkZ–143_ f'k{k.k esa y£uax dkWuZj dk egRo–143_ iqLrdky;
dk izcUËku–144_ iqLrdky; osG mÌs';–144_ ikB~;&iqLrdksa dk izcUËku–144_



© Rakhi Prakashan Pvt. Ltd., Agra
( vii )

f'k{kd lUn£'kdk–145_ f'k{kd lUn£'kdkvksa dk izcUËku–145_ 'kCndks"k
dk iz;ksx–146_ 'kCndks"k dk izcUËku–146_ vH;klkFkZ iz'u–147A

8. 'kSf{kd izcUËku osG flºkUr 149—158

(Principles of Educational Management)

izcUËk osG eq[; flºkUr–150_ izcUËkdh; izf'k{k.k–150_ laxBu osG
izdkj–155_ vH;klkFkZ iz'u–158A

9. fu;kstu (Planning) 159—168

laLFkkxr fu;kstu–159_ laLFkkxr fu;kstu dk vfHkizk;–159_ laLFkkxr
fu;kstu osG mÌs';–160_ laLFkkxr fu;kstu dk egRo–160_ laLFkkxr
fu;kstu dh fo'ks"krk,°–161_ laLFkkxr fu;kstu osG in–162_ laLFkkxr
fu;kstu osG Lrj–164_ laLFkkxr fu;kstu dh izœfr–165_ laLFkkxr
fu;kstu osG flkUr–166_ laLFkkxr fu;kstu ds ykHk–166_ laLFkkxr
fu;kstu osG izdkj_ nh?kZdkyhu ;kstu rFkk vYidkyhu ;kstuk–167_
vH;klkFkZ iz'u–167A

10. laxBu (Organization) 169—173

fo|ky; laaxBu dk vFkZ–169_ fo|ky; laxBu dh ifjHkk"kk,°–170_
fo|ky; laxBu ds mÌs';–170_ fo|ky; laxBu ds flºkUr–171_
iztkrkaf=d fo|ky; laxBu osG flºkUr–172_ vH;klkFkZ iz'u–173A

11. fu.kZ; dh izfÿ;k (Decision Making Process) 174—180

fu.kZ; dk vFkZ–174_ fu.kZ; dh izfÿ;k–175_ fu.kZ; izfÿ;k osG
izdkj–176_ fu.kZ; izfÿ;k osG Lrj–177_ fu.kZ; dh izHkkoh izfÿ;k osG
fy, vko';d y{;–177_ vH;klkFkZ iz'u–180A

12. foŸk izcUËk (Financing) 181—189

foŸkh; izcUËku dk vFkZ–181_ foŸk O;oLFkk dh vko';drk–182_ foŸkh;
izcUËku osG mÌs';–182_ fo|ky; ctV–184_ ctV osG izdkj–185_
vH;klkFkZ iz'u–189A

UNIT—V

izcU/ku osG dk;Z (FUNCTIONS OF MANAGEMENT)

13. le;&izcU/ku (Time-Management) 190—201

le;&lkj.kh dk vFkZ–190_ le;&lkj.kh dh vko';drk–190_
le;&lkj.kh osG mÌs';–191_ le;&lkj.kh osG flºkUr–191_
le;&lkj.kh cukus esa dfBukb;k°–194_ ,dy v/;kid fo|ky; dh
le;&lkj.kh–195_ ,d v/;kidh; fo|ky; dh le;&lkj.kh–195_
nks v/;kidksa dh le;&lkj.kh–196_ rhu v/;kidksa dh le;&lkj.kh–196_
pkj v/;kidksa dh le;&lkj.kh–197_ ik°p v/;kidksa dh le;&lkj.kh–198_
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le;&lkj.kh osG xq.k–198_ le;&lkj.kh dk fo|ky; esa egRo–199_
le;&rkfydk fuekZ.k osG lksiku–199_ le; rkfydk dk ewY;kadu–200_
vH;klkFkZ iz'u–200A

14. ikB~; lgxkeh fÿ;k,° ;k fo|kFkhZ fÿ;k,° 202—223

(Cocurricular or Student’s Activities)

ifjp;–202_ ikB~; lgxkeh fÿ;kvksa osG laxBu ,oa ewY;kadu osG flºkUr
,oa izfÿ;k–204_ ikB~; lgxkeh fÿ;kvksa osG izdkj–209_ laxBu–213_
l= osG vkjEHk ,oa lekiu rd ikB~;&lgxkeh fÿ;kdykiksa dk lapkyu
dk izk:i–221_ vH;klkFkZ iz'u–222A

15. HkkSfrd lalkËkuksa dk izcUËku 224—242

(Scope  of  School  Management—Management of Physical

Resources)

fo|ky; ifjlj–224_ fo|ky; ifjlj dk vFkZ–224_ fo|ky; ifjlj
dh :ijs[kk–225_ fo|ky; ifjlj osG ?kVd–226_ iqLrdky; laxBu
osG mÌs';–231_ iqLrdky; dh vko';drk–231_ iqLrdky; osG izdkj–233_
Nk=koklksa dk egRo–236_ fo|ky; ifjlj dh lkt&lTtk–237_
fo|ky; esa ò{kkjksi.k–237_ fo|ky; ifjlj esa iz/kkukpk;Z dh Hkwfedk–238_
dk;Z {ks=–239_ vH;klkFkZ iz'u–242A

16. fo|ky; vkys[k rFkk blosG izdkj 243—259

(School’s  Records  and  Its  Types)

fo|ky; osG vkys[k–243_ fo|ky; vfHkys[kksa dk egRo–243_ fo|ky;
vkys[k osG mÌs';–244_ fo|ky; vkys[kksa osG izdkj–245_ foŸk lEcUËkh
vkys[k–249_ i= O;ogkj lEcU/kh vkys[k–251_ lafpr vkys[k&i=–252_
fo|ky; iaftdkvksa osG izdkj–255_ vH;klkFkZ iz'u–259A

17. ekuoh; lalk/kuksa dk izcU/ku 260—275

(Management of Human Resources)

ekuoh; lalk/kuksa osG izcU/k dk vFkZ–260_ ekuoh; lalk/kuksa osG izcU/k
osG mÌs';–261_ fo|ky; osG eq[; ekuoh; lalk/kuksa dk izcU/ku–261_
leqnk; dk vFkZ–263_ leqnk; dk izcU/ku–264_ fo|ky; rFkk leqnk;
lEcUËk–265_ lkeqnkf;d fo|ky; dh fo'ks"krk,°–267_ lkeqnkf;d
fo|ky; o f'k{kk esa iz/kkukpk;Z dh Hkwfedk–267_ lkeqnkf;d fo|ky;
esa f'k{kd dh Hkwfedk–268_ xzke f'k{kk lfefr–268_ ekr̀&f'k{kd la?k–269_
ekr`&f'k{kd la?k dk Lo:i–270_ vfHkHkkod&f'k{kd la?k–271_ efgyk
izsjd ny–272_ efgyk izsjd ny dk vFkZ–272_ efgyk izsjd ny osG
dk;Z–273_ vH;klkFkZ iz'u–274A

lUnHkZ xzUFk 276—279
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